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HEADLINE IS 55 CHARACTERS MAX 
� Factsheets are used to support a news release by expanding on information or statistics 

contained in the release. They should not repeat what is presented in the news release. 

� Factsheets are usually written in point form to provide the media with quick access to 
pertinent information. Or they may be material presented in table form. Or they might 
provide a chronology of events leading up to the present situation. 

� Factsheets contain facts, not opinions, and never quotes. 

� A few references/resources are acceptable if the target audience requires them (ie, 
academics, etc.) 
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